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Ver
m Participant Name at the SPSJ meeting.

All participants should set Participant Names in each room by following format.

Venue staff confirms the admission of speakers, presenters, and chairs based on Participant Names.
Participant will also know the venue staff, chair, and presenter by Participant Name.

You can know which presentation is being proceeded by the presentation number in Participant Name.

/0 Format of Participant Names \

Audience : Name (Affiliation) ex. John Smith (SPSJ Univ)

Presenter : Presentation Number Name (Affiliation) ex. 1A03IL John Smith (SPSJ Univ)
Chair : 00 Name (Affiliation) ex. 00 John Smith (SPSJ Univ)

Venue Manager : 0 Name (Affiliation) ex. 0 John Smith (SPSJ Univ)

Venue Staff : 0 Name (Affiliation)

\_ )
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m How to set the Participant Name for joining the meeting.
The method depends on the version of the application.

O Original Webex Meeting Application

a) Enter the meeting as a guest user, change your account name and enter the meeting.

(You can easily set your participant name.)

or

b) Sign in with your Webex account, change your account name and enter the meeting.

O New Webex Meeting Application (New application is subject to change without notice.)

c) Enter the meeting as a guest user, change your account name and enter the meeting.

or

d) Sign in with your Webex account, change your account name and enter the meeting.

or

e) Edit your profile before joining the meeting.
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m a) Enter the meeting as a guest user using original Webex application.
(1) Sign out after you log in Webex meetings.

Preferences
Help
Aot
Chede for Updates..
Send Problem Report

Exit

Join a Meeting @

Enter meeting miormation

(2) Rejoining the meeting as a guest user via the Webex Meetings desktop application
When you log in as a guest, you will show the pencil mark on your Webex application.

® (isco Webex Meetings

Your Name

Your e-mail address
Sign in to Webex Meetings

Sign In

Your e-mail address

Next

- Join a Meeting ®
ICK :
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(3)  You can edit your name by selecting the “Pencil” icon to make changes to your Participant Name.
When you are presenter, please rename your name as following.

® (isco Webex Meetings For example

1A03IL John Smith (SPSJ Univ) (Presenter)
John Smith (SPSJ Univ) (Participant)

Your e-mail address

Join a Meeting ©

Presenters use only the name (Presentation No + Name) at your presentation room. When you will be an audience at other

rooms, please rename to a participant name again.

mb) Sign in with your Webex account, change your account name and enter the English Your NAME A
meeting.

(1) Click on your name in the top right corner of the web page.

(2) Click on My Profile and click Edit My Profile. You will can change your

display name to Participant Name.

My profile
Webex Administration

My contacts

. Meet Now Setting
For example My reports
1A03IL John Smith (SPSJ Univ) (Presenter) ——

John Smith (SPSJ Univ) (Participant)



m ¢) Enter the meeting as a guest user using New Webex application.

(1) If you are already signed in Webex, click
the icon in the top left corner of the web page m

and select "sign out" from the pull-down e

menu. e
Yemal Welcome to Webex. It's nice to meet you.
(2) After click Join a meeting, input URL e T > e
of room or room number, Participant [ ’
. Edit profile
Name and e-mall' Settings Need help signing in? Get Help

What's New

Join a meeting

Help >

Mobile download > = -
_— Join a meeting

Sign Out

Meeting number, link, or video address Exit Webex

URL of Room or Room nu mber|

Your name

Your email address

Ver
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Ver
m d) Sign in with your Webex account to join a meeting

(1) Edit Profile
Click the icon in the top left corner of the web
page and select "Edit profile" from the i ine

pull-down menu. AWy @
wy
. . SPSJ
(2) Join a meeting. s @

MY setastatus G Edit Profile

Click calendar in the left bar and join a meeting. | At > Participant Name
Active SPSJ)
Choose a cover image
Set a status > Active
Q. Search, meet, and call 5J Connecttoa de... @
Edit profile None
My Personal Room © Settings
X Collapse
5:33 https://spsj.my.webex.com/mee... 0
a What's New
Hel >
Mobile download > : e
Start a meeting Join a meeting Schedule a meeting il e
Start a Personal Room meeting Enter meeting information Share a link and meet later .
Sign Out
Bat Webex
Meetings < 2021/05/17 > Today B List b
202145178
E 70thSpsjAnnualMeeting RoomM OralPresentationTest
L oEm
E 70thSpsjAnnualMeeting RoomC OralPresentationTest
]
00
(s¢] 5
2 = 70thSpsjAnnualMeeting RoomE OralPresentationTest N
@N | 7.00 - =]
Help Y
@ E 70thSpsjAnnualMeeting RoomK OralPresentationTest
L oEm
;@ 700
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Ver 1.0
e) Edit your profile before joining the meeting.

If you log in to Webex directly from the SPSJ annual meeting web site, you can modify your profile clicking the
pencil icon before joining a meeting.

) Webex

SPS1 Office & 70thSpsjAnnualMeeting RoomF OralPresentationTest

Eidt the Participant Name

5] Connect to video system 4% Audio: Use computer audio ~ 8} Test speaker and microphone

e Mute ~ [74 Start video ~
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